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This is the follow-up guide to Google for Teachers which was released in March 2010 and as
of July 4, 2010 has been viewed more than 50,000 times.

Who is this guide for? Who wrote this thing? And

?
This guide is for any teacher who does he have a clue?

has wondered what else he or she G O L) g le Google for Teachers 1l was written

can do with Google other than by Richard Byrne. Richard is a
search the web. high school social studies teacher
and a Google Certified Teacher.
He’s clueless about some things,
but using Google Tools in the
classroom is not one of them. Now

I’'m not techy, can I still use

this guide? Before you start using this guide it
is recommended that you register

Absolutely! The only “techy” thing for a free Google Account.

you need to be able to do to use

this guide is send an email. can’t I sneeze with my eyes open?”
and he couldn’t tell you, but he

could Google that for you.

give him a question like “why

-
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"Build Custom Search Engines

_ Google Custom Search allows you to create your own search
engine that searches only the sites youapprove.

Google Custom Search (http:/ /www.google.com/cse/) allows you to create your
own custom search engine. In creating your custom search engine you can specify the sites
that you want Google to search when someone uses your search engine.

Applications for Education

Teachers and school librarians can have students conducting searches without
worrying that they’ll stumble upon inappropriate websites or other sites they don’t want
students to see.

Once you've created your custom search engine you can embed it into your blog or
website. You can create as many custom search engines as you like. If you teach multiple
subjects or multiple grade levels you may want to create a search engine for each of those
classes.

Custom search engines can be modified even after you've embedded them into your
blog or website. Therefore, if you find websites that you want to add your custom search
engine you can do that even if your custom search engine has been installed in a blog or
website.

If you don’t have a blog or website that you want to install your custom search engine
in, you can simply direct students to the unique url assigned to your search engine.
Students can then search from that stand-alone page. Your custom search engine can also be
added to your iGoogle homepage.

On the following pages you'll see the steps you to take to create your own Google
Custom Search Engine. If you don’t have a Google Account, it is best to create one before
beginning to create your custom search engine. You can create an account by going to
Google.com then clicking “sign in.” Clicking “sign in” will bring you to a registration field.

2 FreeTech4Teachers.com
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“Build Custom Search Engines

Goo’#@ Custom Search allows you to create your own search
engine that searches only the sités you-approve.

-

Step 1 - Go to http://www.google.com/cse/

Google custom search

2 Search )

beta

With Google Custom Search, you can harness the power of Google to create a custor

Custom Search for your website or blog

+ Include one or more websites, or specific webpages
+ Host the search box and results on your own website

+ Customize the look and feel of the results to match your site

d search experience for your own website.

Create a Custom Search Engine

Or, manage your existing search engines.

* Provide fast and relevant search results

* Make money with AdSense for Search

* Invite your friends and community to contribute

« Automatically search across links, bookmarks or blogrolls with
Custom Search on the fly

Site Search for your business or enterprise
* Use Google Site Search for enterprise-grade support and optional ads
« Improve customer retention and conversions on your site

« Control branding and enhance results presentation via XML results
« Provide quick indexing of your website via On-Demand indexing

New! Enable autocompletions for your search engine to help your users get to
the right results faster.

Step 2 - Enter basic information such as title, description,

Custom Search Blog

Autocompletion of gueries in Custom Search

May 19, 2010

One of the most requested features for Custom Search
is autocompletion of queries. Today, we announced at
Google I/O ...

New Site Search features, upgrades for Adobe
Creative Suite 5

Apr 30, 2010

The just-released Adobe® Creative Suite 5 (CS5) now
includes a new Community Help application, powered by
Google Sit...

Custom Search now available in Parallels Plesk
Panel

Apr 15,2010

Website owners who use Parallels Plesk Panel to
manage their hosting and website services can now

language. Then enter search specifics.

Create a Custom Search Engine
2. Try it out

Google custom search

1. Set up your search engine

Basic information

Give your search engine a name and provide a brief description.

Search engine name:

for example, Real Climate Search Engine

Search engine description: ‘

for example, Climate Science from Climate Scientists

Search engine language: LM

Specify if you want
to search only your
selected sites.

What do you want to search?

@ Only sites | select.
() The entire web, but emphasize sites | select.

Select some sites

Specify a list of websites to search. You'll be able to edit this list and add more sites later. # Tips on formatting URLs.

Sites to search:

Add the sites you
want searched.

FreeTech4Teachers.com
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‘Build Custom Search Engines

Goo’@ Custom Search allows you to create your own search
engine that searches only the sites you-approve.

Step 3 - After entering sites and search specifications. Select
“standard edition.” We’ll remove the ads in a later step.

Define your search engine

Sites to search: http://iwikipedia.org

i roouchdioachors.com Select standard edition
for now. We'll remove

List one URL per line. the ads Iater.
Learn more about URL formatting.
Select an edition
Editions: (® Standard edition: Free, ads are required on results pages.

O Site Search: Starts at $100 per year, no ads on results pages.

Learn more about each edition.

) I have read and agree to the Terms of Service.

Next

©2010 Gooale - Gooagle Home - About Gooale - Privacy Policy

Step 4 - Select a layout style and test your search engine.

Go\:gle custom search st | \y Account | Sign out
1. Set up your search engine 2. Try it out 3. Get the code
Choose or customize a style Se IeCt a Styl e
— and test your search
= = engine

The Default style resembles standard Google search results.

Try your search engine
If these aren't the results you expected, you can go back to step 1 and make

Search | %

@ Want to do more? Extend the element with CSS and JavaScript or check our developer guide.

©2010 Google - Google Home - About Google - Privacy Policy
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‘ﬁulld Custom Search Engines

Goo?é’ Custom Search allows you to create your own search
engine that searches only the sites you-approve.

Step 5 - Copy code for your search engine and place it into
your blog or website. If you're using Blogger, I provide the
steps for you in later pages.

Google custom search

Copy code and paste
it into your blog or website.

1. Set up your search engine 2. Try it out 3. Get the code

To get code for other hosting options, adjust your settings on the Look and feel p:

Custom Search element code

Paste this code in the page where you'd like the Custom Seal ent to appear. Note: CSS hover effects require a supported doctype such as <1pocType html>.

<div id="cse" style="width: 100%;">Loading</div>

<script 5:c=“http //www.google.com/jsapi" type="text/javascript"></
<script type="text/javascript">
google.load('search', 'l', {language : 'en'});
google.setOnLo adC llback(fur ction() {
var customSearchControl = new go ogl earch.CustomSearchControl

stomSearc; PCont ol.setRes ltS tsi (g ogle.search.Search.FILTE
CLSC mSearchControl.draw ("' ')

<link rel "stylesheet" href="http://www.google.com/cse/style/look/d;

€ ) )

Congratulations, you've finished creating the search engine "Mr Byrne Teaches".

Next steps
Visit your search engine's control panel and customize it further in the following ways:

¢ Include more sites.

* Change the look and feel.

« Sign up to make money with Google AdSense.

In the next pages you’ll learn how to remove adds from
your search engine results and how to edit the list of sites
your search engine searches.

FreeTech4Teachers.com



‘ﬁulld Custom Search Engines

Goo?é’ Custom Search allows you to create your own search
engine that searches only the sites you-approve.

Step 6 - If you don’t want to embed your search engine into a
blog or website and want to use it as a stand-alone page, click
the name of your search engine to get its unique url.

Google custom search

My search engines

Simply click on the
name of your search

Search engines I've created

Mr Byrne Teaches control panel statistics delete
richardbyrne control panel  statistics  delete H t t th
—— o s wee | €NQINE(S) t0 get the
Documentation Mr. Byrne's Search Engine control panel statistics delete : I f 't
Google Marker Oxford Hills Social Studies Resources control panel ~statistics ~ delete unlque ur or I .
Blog
Discussion group
O Additional tools
Terms of service

e your email prefere
Addth Developer Gadge! ttoyo riGoogle homepage for easy access to all your Custom Search Engines. (&3 Gocgle)

©2008 Google - Google Home - About Google - Privacy Policy

Step 7 - Open your control panel to edit the list of sites your

search engine searches.
Google custom search

My search engines

Open your control
panel to add sites to
your search engine
or exclude sites.

Search engines I've created

richardbyrne control panel statistics delete

Test control panel statistics delete
Resources Mr. Byrne's Search Engine control panel statistics delete
Documentation Oxford Hills Social Studies Resources ~ control pan

Additional tools

. e your email ere
Terms of service Addth Developer Gadge (toyo iGoogle homepage for easy access to all your Custom Search Engines. [l Googie |

©2008 Google - Google Home - About Google - Privacy Policy
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‘Build Custom Search Engines

; Goo?@ Custom Search allows you to create your own search
engine that searches only the sites you-approve.

Step 8 - Select “sites” in your control panel to edit the list of
sites searched by your search engine.

Basic information

Your search engine's name and description will be shown on its Google homepage.

My search engines

@ Search engine name: richardbyrne
Control panel Search engine description: [for my blog
Basics J
) Hag n
St Select "sites" to add or

. fo tune your search engine results. Learn more.
Indexing

Refinements Search engin eXCIUde Sites from your |

Promotions .
= rch engin
Synonyms Search engin Sea C e 9 e-
Look and feel
Get code
Collaboration
Language settings
Make money
Business account Search engine language: [ English BA
Advanced G " e . . PR " . . - .
Transliteration phonetically converts words written in one script into another. The query is converted into its phonetic in the script. Learn more.
Preview Note: This feature is not available with the Search element.
Statistics Transliteration: Oon @O off
Amharic 6
Resources Arabic
Documentation Bengali

Step 9 - Removing Ads. In control panel select “preferences”
then “do not show ads.”

Transliteration: O on @ off

In control panel go to
"preferences" then select
"do not show ads."

Search engine encoding:

Terms of service ( save Changes ) ( Cancel )

— How to search included sites: @) Search only included siff§.
O Search the entire but emphasize included sites.

Specify whether your search engine is for a ny it, university, or government website that should not have advertising on the results pages.

Advertising status: O sh

n results pages (for profits, universities, and agencies only).

) Enable special results, such as Subscribed Links and promotions.

[ Enable autocompletions, "
Note: It may take a few hours until your autocompletions become available. You should also update your JavaScript code to explicitly turn on this feature.

("save Changes ) (Cancel )

©2008 Google - Google Home - About Google - Privacy Policy
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Installing your Google

_ Cistom Search Engine in your
Blogger blag

-

Step 1 - Select “design” option in your Blogger dashboard.
Note: you need to have administrative rights to a blog in order
to do this.

Dashboard Language: [ English )
Richard Byrne Manage Blogs (8 total) Create a Blog - Help
ol View Profile Free Technology for Teache 2 1178 Followers
ATEAGHRS Edit Profile

Edit Photo 3,344 Posts, last published on Jul 5, 2010 - View Blog &

Edit Notifications m - Edit Posts - Settings -

Design _Monetize

In Blogger select
"Design" to install
your custom search
engine.

Learning in Maine
1,329 Posts, last published on Jun 29, 2010 - View Blog i1

m - Edit Posts - Settings

Mr. Byrne Teaches
107 Posts, last published on Jun 1, 2010 - View,

m - Edit Posts - Settings - Desigf= Monetize

Teacher2Teacher
4 Posts, last published on Mar 19, 2010 - View Blog [}

m - Edit Posts - Settings - Design - Monetize

Step 2 - Select “add a gadget.”

Settings Monetize

Posting

Page Elements ‘ Fonts and Colors Edit HTML Pick New Template

Add and Arran e Pa e Elements

Blog Posts

it

Add a Gadget Add a Gadget

Search for Knowledge _ ‘ ‘ Turn in Your Work Her un‘

Edit | Look Here! Old Notes and Mo re!‘ ‘ Review Guides for US Hist dlt‘
History Animated | | Style Guides (How to Write ... |

8 FreeTech4Teachers.com



.

Installing your Google
KLustom Search Engine in

your Blogger blog.

Step 3 - Select “HTML/ Javascript gadget.

600

Blogger: Mr. Byrne Teaches - Add a Gadget

Basics
Featured
Most Popular
More Gadgets

Add your own

Basics

1-210f 21

(B hltp://www.blogger.com/choose-gadge(?blogID=2689310426001247393&541})

P

Pagf (New!)
Dis; s a list of stand-alone pages on yo log.
By [ogger

Flllowers (New!)

lays a list of users who follow your blog
Blogger

arch Box Already afided
earch over your blog, your blogroll, and
everything you've linked to.
By Google Custom Search

HTML/JavaScript

Add third-party functionality or other code to your
blog.

By Blogger

Text
Add some words to your blog - like a welcome
message - with our rich text editor.

By Blogger

(&)

-~

~
A
v

rit Layout

393

Share on Posterous Diigolet

ms Q| x Coldwa

Select H"i'.l\‘/;l'ljda.vascript

Mr. Byrne Teaches (Header)
N Add i
Search fa
Edit | Look Here! Ol¢

e — History

FreeTech4Teachers.com



Installing your Google
L ustom Search Engine in

your Blogger blog.

Step 4 - Paste code provided by Google then save. Your custom
search engine will now appear on your blog.

P—
n 00 Blogger :: Mr. Byrne Teaches :: Configure HTML/JavaScript o F
() [ hutp:/ /www.blogger.com /rearrange?blogID=2689310426001247393&section.y )

8 Configure HTML/JavaScript

N‘ v ) ' Google

Share on Posterous Diigolet Add a Bookmarklet ... Google Bookmark

Paste code provided
by Google. Then save.

Title
l J

Content b i € &k | Rich Text

ge <div id="cse" style="width: 100%; ">Loading</div>
<script src="http://www.google.com/jsapi"
type="text/javascript"></script>
<script type="text/javascript">
google.load('search', 'l', {language : 'en'});
google.setOnLoadCallback(function() {
var customSearchControl = new
google.search.CustomSearchControl ('008938291790536877961:cp2

customSearchControl.setResultSetSize(google.search.Search
customSearchControl.draw('cse');
}, true);
</script>
<link rel="stylesheet" href="http://www.google.com -
/cse/style/lock/default.css" type="text/css" />

€ > ] yal»
=3 | cancer | save |
"""""" AddaGadget @ | .  AddaGal
Search for Knowledge Turn in Your W
Edit
Edit | Look Here! Old Notes and More! Review Guides foi
- Edit

History Animated

‘ Style Guides (Ho\

Edie

10 FreeTech4Teachers.com
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“‘Google Bookmarks

Gvoglﬁookmarks is.a free social bookmarkmg service that
you can use with your existing Ggogle account.

Google Bookmarks (bookmarks.google.com) is similar to other social bookmarking services in
that you can create private and public lists of your favorite websites. And because it's a web-
based service your bookmarks are available to you anytime you're on the web, regardless of
which computer you used to get on the web. An added benefit of Google Bookmarks is that
it seamlessly integrates with Google search. Anytime you see a star icon next to a link in a
Google search results page, click the star to add that link to your Google Bookmarks.

Applications for Education

If you have a set of websites that you would like your students and or their parents to
consult for research projects, homework help, or general study, Google Bookmarks
provides a way for you to share that set with them. As you come across more websites, you
can simply add them to your list and everyone with access to the list will be able to see
your additions. Google Bookmarks allows you to add comments to your bookmarks. When
you bookmark a site and some comments so that the people reading your list can see what
it is about a site that you like.

Students working on a collaborative research project can benefit from using Google
Bookmarks as they can all contribute to creation of a list of resources for designing their
final research paper or presentation.

In the next pages you will learn how to create a list in Google Bookmarks, how to
share a list, and how Google Bookmarks integrates with Google search.

FreeTech4Teachers.com 1



“‘Google Bookmarks

Googlkookmarks is.a free social bookmarking service that
you can use with your existing Google'account.

Step 1 - You can start by clicking either “create new list” or
“add bookmark.”

Google bookmarks | | (searcn)
> Home Bookmarks
My lists

You haven't saved any bookmarks yet.
You can s: :

Shared with me ave bookmarks by:

Create new list « Clicking the star button on your Google Toolbar when you are browsing the web.

« Adding bookmarks through the "Add bookmark" link on the left hand side of this page.

Manage label;
lana eaas My lists

s You haven't created any lists.

Lists is a new experimental feature in Google Bookmarks. We hope you try it! Copy your bookmarks into lists to collaborate with friends and get
relevant info from Google. Check out Welcome to Lists or jump in and create a new list.

1. Click add bookmark.

©2010 Google - Terms of Service - Privacy Policy - Help

Take our survey! New!

Step 2 - Enter the url of a website. For future use, it’s much easier to
add links from your browser. Drag the Google Bookmarklet to your
browser toolbar.

Google bookmarks | (Search)
Home Add a bookmark
My lists
Shared with me Page name
: w
Create new list [ J Get the bookmarklet.
Location (URL) Just drag the button below to the bookmarks
Tools http:// toolbar in your web browser. Do not see the
- bookmarks toolbar? Select View > Toolbar >
— Bookmarks Toolbar.
> Add bookmark Labels

Export bookmarks e.g. News, To do, summer vacation Google Bookmark
Description

Add bookmark | Cancel D rag to B rOWSe r.

©2010 Google - Terms of Service - Privacy Policy - Help

12 FreeTech4Teachers.com



“‘Google Bookmarks

Googl&ookmarks is a free social bookmarkmg service that
you can use with your existing Go‘ogle account.

Step 3 - Creating and naming lists.

Google bookmarks (Search)

Home Add a bookmark

My lists

Shared with me Page name

Create new list ® Create new list
Location (URL) N I H t
hitp/ [—N"'"" Mﬁ ame lIst.
ar

L e.g. Our summer vacation, Favorite places to eat, Seattle hotspots C h oose
e.g. News, To do, summer vacation Description (optional)

privacy setting

Visibility: ® Private Make Public

Click create () )
new list.

T

©2010 Google - Terms of Service - Privacy Policy - Help

Step 4 - Add bookmarks to lists.

oo o

History.com — History Made Every Day — American & World History

o — W LW > n >
(4)»)~ (@) (x) (ﬁ ) (51 [ http:/ /www.history.com/ 'H‘v\ *§:( Google C

Most Visited = Infinite Campus  + byrnetech Shorten with bitly CNN.com - Techn... & Add to lis

[ LI
1000 Google Bookmarks
whnps://wvm.google.comﬁ ks/api/bookmarklet?out, put=g {}) h ] Folow HISTORY
B ‘ollow
Add to List LHO&

History.com — History Made ...

www.history.com

The History Channel is a cable television
station offering programming

Select List 4880
Search for lists

TEST List Richard Byrne
Practice List Richard Byrne
Fun List Richard Byrme

Create new List

&
]
=

VIDEO
Origins of the Holiday

FreeTech4Teachers.com 13
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“‘Google Bookmarks

Googl@ookmarks is a free social bookmarking service that

you can use with your existing Googleraccount.

Step 5 - Adding bookmarks from Google search results page.

Google

*J Everything Independence Day (United States) - Wikipedia, the free encyclopedia
& News Most historians have concluded that the Declaration was signed nearly a month after its O n d uct a Oo g Ie S e arc h
N adoption, on August 2, 1776, and not on July 4 as is commonly ... -
Images Background - Observance - Customs . .
ikipedi: /..../Indi d D. United_States) - 6 h - Cached - Simil I k th t t

<) More en.wikipedia.org/.../Independence_Day_(Unite« es) ours ago - Cac imilar C IC e S ar Icon S o

United States Declarauon of Indegendenoe Wikipedia, the free ... ¥¢ .
Any ti The United States Decl; of I ce is a adopted by the Continental d d t t G I
L;yﬂ:me Congress on July 4, 1776, which announoed that the thirteen American ... a S I eS O O u r 00 e
Past 3 days en. WIklpedla org/ ./United_States_Declaration_of_Independence - 1 hour ago -

Bookmarks account

.
Cv" ";’""’h | 4th of July - Independence Day
. on I.e' whee On July 4, 1776, we claimed our independence from Britain and Democracy was born. Every
imeline

Sites with images

~|More search tools

july 4 1776

Search ‘

‘About 2,360,000 results (0.31 seconds)

Advanced search

day thousands leave their homeland to come to the "land of the free ...
www.usacitylink.com/usa/ - Cached - Similar

News for july 4 1776
On July 4th we celebrate liberty - 12 hours ago

of our nation on July 4, 1776, and celebrate the courage of those ...
ENC Today - 976 related articles »

New York Daily
News

Images for july 4 1776 - Report images
———| - T | [

See your ad here »

The Fourth of July is one of our most important holidays. On this day we mark the birth

What Did "Independence” Mean on July 4, 1776? - OpEdNews - 20 related articles »

Step 6 - After starring items in Google search results, go to
your Google Bookmarks account to sort links into lists.

Google bookmarks | | (Searon)
» Bookmarks Bookmarks @rivate
My lists =
Shared with me Select: All - None | Delete | | Copy to list * i
Public lists Search for lists Q

11 seconds ago

Create new list d TEST List Richard Byrne Mar 24, 2010
Fun List Richard Byrne
ishi ine - i i Mar 24, 2010
Sort by O% d M Create new list
> Title 7 "
Date Day: USA.gov - www.usa.gov - edit - delete seconds ago
Tools les) - Wikipedia, the free encyclopedia - en.wikipedia.org - edit - delete 14 seconds ago
Manage labels Lhe Declaratio e - www.ushistory.org - edit - delete 9 seconds ago
Add bookmark ‘_
Import bookmarks he Declé¥ilign stead.com - edit - delete 8 seconds ago

Export bookmarks
Delete all bookmarks

“J Select items to [

.redsox.mlb.com - edit - delete

Mar 24, 2010

Delete all lists .
Web History g I I love I nto I IStS . lwikipedia.org - edit - delete 2 minutes ago
(O ¢ Welcome to Facebook - www.facebook.com - edit - delete Mar 24, 2010
> Any Label
Unlabeled 1 O ¥¢ YouTube - The D ion of Indk - July 4, 1776 - www.youtube.com - edit - delete 5 seconds ago

14
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“‘Google Bookmarks

G,ooglé%ookmarks is a free social bookmarking service that
you can use with your existing Googleraccount.

Step 7 - Share your list by inviting others.

Google bookmarks  Practice List @ pusic 2 Share |
+ Add Stuff  Extras — = Copy to list v | Organize v | | Delete \ « Back to Home
[=) Hide map Remove Map  Practice

reated by Richard Byrne.
Edit my profile

Last modified Mar 24, 2010
= ®

0 others are following
Following - Unfollow

[“map | satelite [ Terrain |

| Share your lists
inviting others.

Description Edit
Add description

Delete this list

Install the lists bookmarklet
Add .- R0 S to your bookmarks bar to

10000 mi
Iml_' ®2010 Google - Terms of Use add web pages from anywhere on the web.
i O ¥% Fly Fishing In Maine - flyfishinginmaine.com - edit Mar 24, 2010
- Last edited by Richard Byrne
=) Comment
i O v Welcome to Facebook - www.facebook.com - edit Mar 24, 2010 | oo e e |
Farshank is a sanial tilitv that rannacte nennla with friends and nthere wha wark == =

Step 8 - Complete the invitation form.

Google bookmarks  Practice List @ pusic 2 Share
+ Add Stuff Extras - = Copy to list v | Organize ~ | | Delete « Back to H:
[=) Hide map Remove Map  Practice List R
Sadit Ste 2 7 Tro& Riviéreso I t I

s ? $ Mane] E)Iiawa  Montréal shaﬂng smlngs x nVI e peo p e .

@ ! DA 7 et Visibility ~ People with access, m 1
s?n 7 . - st BKAgston V'L.rmom Any e aII ad d reSS
qoshl 4 Michigan' . Toronto o 1 | / B X X
(L gy 01 ivi Wi o 8 j o Hén':e Invite people (Any email address will work) . I I k I f h

Newon will work. If the

. I o Buffalo ‘Massac|
14 Chicago Rapids w/l' ¥ : f&nnngmn::n Massac
e S °CIev[eIand scvamn'r)_ o &

recipient

2 T4 : ’
Joher ~_ Fort vgnyne Toledo o Akl‘on ; (/YM,#,‘,_ et
1 Ohio 4 G 7 (o
. Indiana Piltsburgh New Jers d n ' \" n
Agfield o g b g OViilmington Oes a e a
_Indianapolis, Columbus 7\ ’\Mfwr‘\ e
) Cln‘(ﬁmah faivast  Ailingtond Delaware
te' Agias T ‘" Virginia /. G
{, PEvansilie 3 N ' ochartiesle Oog e aCCO u n e

N oty e Virainia O ol
>Mm v"/ b KA _— - @w‘hd h 'II b - lt d t
O % 4th of July - Independence Day - www.usacitylink.com - edit 10 seconds ago S e WI e InVI e o
- Last edited by Richard Byrne
B create one.

FreeTech4Teachers.com 15
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* wGoogle Sites

Google*ftes makes it possible for any teacher to have his or her own
website. Google Sites can also be used as a‘classroom wiki that is
edited by students.~

Google Sites (sites.google.com) is a free service that allows anyone to create his or her own
website. You do not need to have any technical skills in order to build a website using
Google Sites.

Applications for Education

In 2010 every teacher should have some type of blog or website through which they
can communicate information to students and their parents. Google Sites makes it possible
for you to build your own website.

If haven’t built a website for your course(s) before here are some things to keep in
mind when building your first website. An FAQ or “homework help” section enables
students and their parents to quickly get answers to their questions without having to wait
for your email reply. A calendar section will help keep students aware of important due
dates. Posting assignment descriptors and other hand-outs on your website will dramatically
decrease the number of photocopies you have to make for your students. Google Sites allows
you to quickly add document files to your website. So if you already have a lot of hand-outs
written, you can simply upload them to your new Google Site without having to retype
them.

Creating a website with Google Sites can be a collaborative process. By giving others
permission to edit your site, they can add content to make the site better. If you're on
teaching team, each teacher can edit his or her own page within a team site.

Students can use Google Sites to create a wiki about the topics they’re studying in your
class. Students can also use Google Sites to create a digital portfolio of the work they’ve
created in your classroom and or as they progress through grade levels in school.

The following pages will show you how to use the basics of Google Sites.
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“ wGoogle Sites

If yom never created a website, follow these steps to get started.

-

Step 1 - Go to sites.google.com and click “create new site.”

Google sites -
/Create new site.

My sites

Castine2010  Shared with everyone in the world
Google Teacher Academy Resources  Shared with everyone in the world Provided By Google Certified Teachers

Personal Learning Networks ~ Shared with everyone in the world
richardmbyrnesite ~ Shared with everyone in the world

Step 2 - Select a template and name your site.

Browse the gallery for

more

Select template.
Name your site.

Name four Site:

Your site will be located at this URL:
http://sites.google.com/site/
Site URLs can only use the following characters: A-Z,a-z,0-9

Choose a theme (currently: using template default)

More Options

Please type the code shown.

Cancel

FreeTech4Teachers.com
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“ Google Sites

If yoi*% never created a website, follow these steps to get started.

-

Step 3 - Enter your site’s description and select visibility

setting.
W | EEs

Blank template Project wiki 2

Name your Site:
Mr. Byrne

Your site will be located at this URL:
http://sites.google.com/site/ mrbyrne
Site URLs can only use the following characters: A-Z,a-z,0-!

Under "more options"
enter site description
and select visibility settings.

Choose a theme (currently: usj

More Options

You can adjust these options later by using the "Manage siteg

Site description

This is a site for hosting my course materials.

Share with
® &E2 Everyone in the world can view this site
O “£" Only people | specify can view this site

Mature content

() This site contains mature content only suitable for adults.

Step 4 - Select “edit page” to being adding content to your
page.

GOOSIC sites Welcome updated ul 5, 2010 3:13 PMt +Creampage\ # Edit page | | More actions v

te st Search this site

Welcome

Mr. Byrne's materials
Sitemap To insert a video select "html|" from the toolbar above.

ot Select edit page to
begin adding content.

Recent Site Activity Revision History Terms Report Abuse Printpage Remove Access | Powered by Google Sites

18 FreeTech4Teachers.com



¢

‘Google Sites

If yoi*ﬁ never created a website, follow these steps to get started.

-

Step 5 - After clicking “edit” (step 4) click any section to begin
adding text content.

Google sites welcome

draft saved at 3:17 PM Save Cancel
Inset Format Table Layout
n Normal v[1opt  <|B 7z U Av & uk|iZ = @ B[E|= =T 4
test Search this site |
Welcome
Mr. Byme's materials
Sitemap To insert a video select "htmI" from the toolbar above.

Edit sidebar

Recent Site Activity Revision History

Click on any section surrounded by dotted lines to add text content. |

Click on any section surrounded
by dotted lines to add text content.

Step 6 - To add multimedia content select “insert” from editor
menu. Then select the media type you want to insert.

Google sites Mr Byme's materials

draft saved at203PM | Save | [ Cancel
Format Table Layout
@l Image N1oet B I U A & Uk SiEEBEEEE L om
Link Search this site
= Table of contents

= Subpage listing

~— Horizontal Line

Google

“> AdSense

(7] Calendar

_g Document

9 Map

{2 Picasa Photo

() Picasa Web slideshow
Ty Presentation

“) Spreadsheet

Revision History Terms Report Abuse Print page

Mr. Byrne's materials

Select insert from editor menu
to insert images, calendars,
maps, or YouTube videos.

This is where | will post my course materials.

Attachments (0)
Comments (0)

Remove Access | Powered by Google Sites

Spreadsheet form

Video >

FreeTech4Teachers.com
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* wGoogle Sites

If yonﬁ never created a website, follow these steps to get started.

Step 6 (alternate) - An alternate way to add multimedia
elements is to use the html editor.

GO()gle sites Home draft saved at 1:49 PM | Save Cancel
Insert Format Table Layout
™~ Normal v10pt v B Z U Av & Uk SIS B BE|EE L oowm

test [ searchthissite

o Welcome Select "html" in order to

To insert a video select "html" from the toolbar above. . .
s YouTube video insert videos, maps, and
other widgets.
You T

Step 6 (alternate) - Copy embed code provided by YouTube or
other 3rd party video/ widget publisher.

Google sites Home draft saved at 1:49PM | Save | | Cancel
e FomeEt e it ML
¥ Normal

tes HTML Preview @

To insert a video select "html" from the toolbar above.<br> ~

Paste embed code from
YouTube. Directly under the last
piece of auto-generated code.
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“

‘Google Sites

If yoi*@ never created a website, follow these steps to get started.

-

Step 7 - Adding pages. Click “create page.”

Google sites Home  upcatea a minuts ago

=k Create page | |/ Edit page | | More actions

test

Search this site |

Weicome ________|
ps Welcome
itemap

To insert a video select "html" from the toolbar above.
Edit sidebar

Interview with Rushton Hurley.m4v

Create a new page.

P | i | 0:00/524 @

Step 8 - Select layout for new page. Name page. Specify page
location.

GOOSIC sitescreate a new page (in ste: test)

Select a layout for your
new page.

Name: || ﬁ E! l
Your page will be located at: /site/mrbymetest123/ Chan na me n ew pa e

Change
@ Put page at the top level

R Select a navigation
S location for your new page.

Create Page || Cancel |

Recent Site Activity Terms Report Abuse Remove Access | Powered by Google Sites

FreeTech4Teachers.com
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“ Google Sites

If yoi*% never created a website, follow these steps to get started.

-

Step 9 - Edit your site’s sidebar navigation. This is what
visitors will use to navigate from page to page on your site.

GOOglE sites Mr Byme's materials updated a minute ago o Create page | |/ Edit page | | More actions ~
te st Search this site |
Welcome

] -
Mr. Byrne's materials

Sitemap This is where | will post my course materials.

Click edit sidebar R —
" |to rearrange the order T
in which your pages appear.

Mr. Byrne's U

Edit sidebar.

<

Step 10 - Editing sidebar navigation.

Google sites Manage mrbyrnetest123

« Return to site Save changes | Preview ‘ Cancel ‘

Site content ) )
Customize your site layout

Recent site activity This page allows you to change the layout of your site, including specifying heights and widths for components and adding and arranging sidebar items.
Pages

Attachments Change site layout ‘ Configure search

Page templates (P

Site settings Header height: Use theme default (change logo)

General Sidebar: Page Content

w150 meaeaiseee] EQit Sidebar navigation

Web Address Z"El:’" i or add |temS (SUCh as I|nkS

Site appearance

e e 10 Other pages) to the

Colors and Fonts

sidebar.

Footer This area is reserved for site links
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Google Sites

If yoaﬂ'f'é never created a website, follow these steps to get started.

-

Step 10 (alternate) - If you use a template from the template
gallery, the “edit sidebar” link may be buried at the bottom of
the page.

Some templates come with a lot of materials installed in
the sidebar. For example the “classroom site” template has a
stock picture of a woman with her children in the sidebar. You
can can change or remove that stock picture by clicking the
“edit sidebar” link.

Rl If you use a template from
e the template gallery. The "edit
f V ‘“i sidebar" link may be buried at
| | the bottom of the template

Click Here to
Take the Poll

Template tips

FreeTech4Teachers.com




« Google Alerts

Google;*trts brings the latest news about your favorite topics to your email

inbox or RSS reader~.*

-

Google Alerts (alerts.google.com) brings the latest news about your specified topics to your
email inbox or RSS reader. You can create an alert for any keyword or phrase.

Applications for Education

Google Alerts can be great for keeping up with the latest developments in a current
events story. Google Alerts can also be helpful for learning about new web resources for
teaching your content area.

Creating Google Alerts is a very simple process. Just see the screen capture below for
directions.

Google alerts Enter a term

Search terms:

| Preview results

Select the type of alert trigger;
news, blogs, videos, or everything

Type: [ Everything

How often: | once a day

Email length: [ up to 20 results

Deliver to:

Select alert frequency.

Select email or RSS delivery.

Manage your alerts - Google Alerts Help - Terms of Use - Privacy Policy - Google Home

© 2010 Google

Pro Tip #1 - Do not use a generic term such as “math” or “science” in your alerts unless you
want to be notified every time someone uses the the term “math” on a website.

Pro Tip #2 - Google Alerts can be used as a “reputation management” tool alerting you
anytime someone mentions you on a website or blog.
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*  Google Groups

 Google Groups allows anyone to quickly create private or public
discussion groups.™ -

-

Google Groups (groups.google.com) allows anyone to quickly create private or public
discussion groups. Groups can be as large or as small as you make them.

Applications for Education

Google Groups can be created by teachers to host a discussion forum for their
students. A teacher can post a “question of the day” or “question of the week” for students
to respond to. Teachers can also use Google Groups to post reminders of important due
dates.

School administrators can use Google Groups to hold an open forum with parents,
teachers, and other stakeholders. School departments can use Google Groups for sharing
resources they’ve found.

Before jumping to the directions pages, here are a couple of things to keep in mind
when creating a discussion forum for K-12 students through Google Groups.

- If you're setting up a group for use with K-12 students, the “restricted access” level allows
you to make sure that only invited members can read what you and your students write.

- If all of your students have email addresses assigned by your school, the quickest way to
get all of your students into the group is to add them directly rather than inviting them and
waiting for them to confirm their membership in the group.
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* Google Groups

: Googﬁ‘ Groups allows anyone to quickly create private or public
discussion groups.™ -

Step 1 - If you don’t have a Google Account, create one.
Otherwise click “create a group.”

Gmail Calendar Documents Web Reader more v Help | Sign in
Advanced Groups Se:

Google groups [ | (Search Grous ) hanied Gouos Samn

What can you do with groups? Take the tour » Create a group in 3 steps
1 Create an account
2 Setup your group

Discuss online or over Create nch custom  Customize your look and 3 Invite people
email graphics

Explore groups

Find out what people are doing with Google Groups
Search for a group C re ate a g ro u p .
4 Arts & Entertainment Groups m Business Groups
g Computer Groups @ Health Groups YO u do n eed a G oog Ie
Home Groups News Groups .
% People Groups § Recreation Groups ACCO u nt to do th IS .
"W School & University Groups & Sci/Tech Groups
& Society & Humanities Groups Browse group categories...

Create a group - Google Home - Terms of Service - Privacy Policy
©2010 Google

Step 2 - Name your group. A unique url will be assigned to
your group.

GOUSIC groups Create a group

Set up group EAdd members | Name your group-

Cre.:teag:upemailaddress @ | Group email and Web
address are made for you.

Group web

Write a group

Write a group
Letters remaining: 300 deSCTiption .

() This group may contain adult content, nudity, or sexually explicit material. Before entering
this group you will need to verify that you're 18 years of age or over.

Choose an Access level
(O Public - Anyone can read the archives. Anyone can join, but only members can post
messaaes and view the members list. Onlv manaaers can create naaces and unload files.
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“ Google Groups

; Gooﬁ‘Gmups allows anyone to quickly create private or public
discussion groups.™ -

Step 3 - Select an access level for your group. Restricted is
probably best for K-12 use.

Group web http://groups.google.

Wri teagro P

Select an access
T level for your group.

Restricted is probably
S— the most popular choice
O evtagon i i eniors e, Oy maragar sa crete pages an ope for school Setﬁngs_

(O Announcement-only - Anyone can read the archives. Anyone can join, but only managers
can post messages, view the members list, create pages and upload files.

() This group may contain adult content, nudity, or sexually e: plcﬂmt rial. Before entering
this group you will need to verify that you're 18 years of age er.

O Restricted - People must be invited to join the group. Only can post
read the archives, view the members list, create pages and upload files. Your group and
its archives do not appear in public Google search results or the directory.

Create my group

Create a group - Google Groups - Google Home - Terms of Service - Privacy Policy
©2010 Google

Step 4 - Invite people to join your group.

GOugle Zroups Create a group

E Set up group E Add members

Invite members by email | Add members directly I nVite peo ple to
Enter email addresses of people to invite .Oi n yo u r g ro u p .

Each person will receive an invitation to your group and must accept before they can receive messages.

Write an invitation message

Google Groups will automatically include the group's name, description, and address in the email.

(Invite members ) (Skip this step )

Create a group - Google Groups - Google Home - Terms of Service - Privacy Policy

©2010 Google
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* Google Groups

: Googﬁ‘ Groups allows anyone to quickly create private or public
discussion groups.™ -

Step 4 (alternate) - Add members directly to your group
without sending invitations. You must have a list of email
addresses in order to make this work.

E Set up group E Add members
Invite members by email | Add members directly

deactivation.

Note: Please use this feature carefully. Only add people you know. Using this feature for sending unwanted email can result in account ‘

Enter email to add as

el Add members directly.

Each person willimmediately become a member and can start receiving messagdg

Write a welcome message

—— 1S PrODADIY your best option

Google Groups will automatically include the group's name, description, and addr¢

Email subscription options O No email - Web-only participation

® Send email for each message and update

If your school provides
students with email, this

for getting students into the
group.

O One summary email a day
O One email with all activity in it

(Add members ) ('Skip this step )

Step 5 - Start discussions and or invite more people.

Google groups

"
Mr. Byrne's classes

(Search this group ) (Search Groups )

_Invite more people. _ *Home |

2 Members 2 members view all »

mb...@hotmail.com RichardByrne (you)
Member Group owner

[edit welcome Di i
M
+ invite members
Pages

Files

About this group
Edit my membership
Group settings
Management tasks

(%') Start a new discussion topic

f Create some pages \

(ﬁ Upload some files . .

\;}, Tune your group's settings Sta rt a d I SC USS I o n -

Invite members

8 B8 B8 B

Members: 2

Report this group ETT  Send email to this group: mr-byrnes-classes@googlegroups.com Language: English

Group categories: Not
categorized

add a category
More group info »
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* Google Calendar

Google*ﬁlendar allows you to create a calendar to share with as few
or as many people as yourlike.

-

Google Calendar (calendar.google.com) allows you to create calendars to share with as few or
as many people as you like. You can create multiple calendars within your single Google
Account.

Applications for Education

Teachers can create Google Calendars to keep students and their parents informed of
important dates. Calendar events can include as much outlines of each day’s lesson plan or
as little as one line reading “chapter 2 due today.” Teachers can create more than one
calendar within their accounts. If a teacher teaches multiple courses, he or she can create a
different calendar for each course.

Google Calendars can be embedded into a blog or website. If you're using Google Sites
(see previous sections in this guide), Google Calendars can be added to your site in one click.
If you're not using Google Sites, you can still embed your calendar into your website using
the embed code provided by Google.
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* Google Calendar

Google*ﬁlendar allows you to create a calendar to share with as few
or as many people as yourlike.

-

Step 1- Create a new calendar. Do this by locating “add” on the
left side of the default blank calendar.

Google calendar Search my calendars | Show search options

ng

Create event Quickadd ~ Today [ B Jul 4-102010 -JPrint Refresh Day Week Month 4Days Agend:
Sun 7/4 Thu 7/8 Fri7/9

Sat 7110
July 2010 oo
20 85 at Stowe

SMTWTF S
27 28 29 30 1 2 3
4 5 6 7 8 9 10 izm
1 12 13 14 15 16 17
181920 21 22 23 24 g
25 26 27 28 29 30 31

Click "add" to begin creating
a new calendar.

Add a friend's calendar
6pm
GCT's Birthday & Event Ci

Add ¥ | Settings

7pm

8pm

Tios to protect vour Gooale password. Learn more

Step 2 - Name your calendar. Select time zone. Select visibility
option.

GOOSIE calendar Search my calendars | Show search options

Create New Calendar N I d
Calendar Details a I I Ie Ca e n a r-
« Back to calendar Cancel
Calendar Name: Sample
Description: for my Google for Teachers Il guide
Location: UsA

e.g. "San Francisco"” or "New York" or "USA." Specifying a general location will help people find events on your calendar (if it's public)

Calendar Time Zone:
Please first select a country to select the right set of Country: | United States @ (choose a different country to see other time zones)
time zones. To see all time zones, check the box
instead.

Now select a time zone: | (GMT-05:00) Eastern Time %) (O Display all time zones

. m*;.'"':fe:rr":;'P"';“;Le;z;"zzmm—'-"[Choose visibility

Share only my free/busy information (Hide details)
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* Google Calendar

Google*'lendar allows you to create a calendar to share with as few
or as many people as you-like.

-

Step 3 - (optional) If you want others to collaborate on the calendar
select that option now. Create calendar.

Location: USA
e.g. "San Francisco” or "New York" or "USA." Specifying a general location will help people find events on your calendar (if it's public)

Calendar Time Zone:
Please first select a country to select the right set of Country: [ United States ‘.e.i (choose a different country to see other time zones)
time zones. To see all time zones, check the box
instead. . N .
Now select a time zone: | (GMT-05:00) Eastern Time %) O Display all time zones

™ Make this calendar public Learn more
This calendar will appear in public Google search results.

() Share only my freefbusy information (Hide detals)

Share calendar with
specific people.

Permission Settings

Share with specific people

Remove

Person

| See all event details [ | Add Person

Enter email address

"Richard Byrne" m Make changes AND manage sharing
Create calendar.

Tip: Sharing with coworkers?
Companies can move to Google Calendar to m

_Back to calendar | Create Calendar '

Step 4 - To find embed code or to edit settings open the calendar
options menu by clicking on the arrow next to your calendar.

asier. Learn how

GOOSIG calendar Search my calendars | Show search options
Display only this Calendar =
Create event = Quick ad¢ Hide this calendar from the list 02010 L= Print Refresh Day Week Month 4Days #
July 2010 £ Calendar settings Mon 7/5 Tue 7/6 Wed 7/7 Thu 7/8 Fri 7/9 Sat 7/10
Melinda Miller's Birthday <] Rushton Hurley's birthday Susan Reeves Birthda:

S M T w T F . Createeventon this calendar
27 28 29 30 1 2 Share this calendal

4 5 6 7 8 9 1 Notifications \
11 12 13 14 15 16 ° Send to afriend

18 19 20 21 22 23 H
gt 1 11111 2. Select share this
BT REY pEEEEEE

EEEEEDE I d
calendar.

My calendars EEEEEEN

[RonardByme WL L L L ILY |
[MBmes uS ooy o [T L IELICIE
Sempls
Tasks

it et 11. Open calendar
Other calendars - .
Add a friend's calendar o Optl On S .

Add ¥ | Settings

[

7pm
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* Google Calendar

Google%lendar allows you to create a calendar to share with as few
or as many people as yowrlike.

-

Step 5 - To find embed code select “calendar details” tab.

Google calendar

Sample Details

camnar oo == S0 ot calendar details tab.

« Back to calendar

Calendar Name:

Description:

Location:

Calendar Time Zone:
Please first select a country to select the right set of

time zones. To see all time zones, check the box
instead.

Auto-accept invitations

Calendars for resources like conference rooms can
automatically accept invitations from people with whom
the calendar is shared when there are no conflicting
events.

Search my calendars | Show search options

Sample

for my Google for Teachers Il guide

USA
e.g. "San Francisco” or "New York" or "USA." Specifying a general location will help people find events on your calendar (if it's public)

Country: [ United States = | (choose a different country to see other time zones)

Now select a time zone: | (GMT-05:00) Eastern Time 8 Display all time zones

O Auto-accept invitations that do not conflict.
® Automatically add all invitations to this calendar.
O Do not show invitations.

Step 6 - Copy embed code and paste it into your blog/ website’s html
editor. Use the “customize” link to edit the size and color of your

calendar display.

Calendar Time Zone:

Please first select a country to select the right set of
time zones. To see all time zones, check the box
instead.

Auto-accept invitations

Calendars for resources like conference rooms can
automatically accept invitations from people with whom
the calendar is shared when there are no conflicting
events.

Learn more

Embed This Calendar

Embed this calendar in your website or blog by pasting
this code into your web page. To embed multiple
calendars, click on the Customize Link

Calendar Address:
Learn more
Change sharing settings

Private Address:
Learn more
Back to calendar ( Save ) ( Cancel )

Country: [ United States pgq (choose a different country to see other time zones)

Now select a time zone: |

Copy embed code.
Paste this code into your blog or

O Auto-accept invitations 1
® Automatically add all invi
© Do not show invitations.

Google Site to share with others.

e this code into your website.
Customize the color, size., and other options

lembed?src-stbrﬂmtﬁlmamquqj|2pog%409roup calendar.google
ica/New_’ York style- bonder 0" WIdth- "800"

T (Calendar ID: storikur6ithatf1 fpqqji google.com)
This is the address for your calendar. No one can use this link unless you have made your calendar public.

| XML J1CAL | Reset Private URLs

This is the private address for this calendar. Don't share this address with others unless you want them to see all the events on this calendar.
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About the Author

Richard Byrne is a Google Certified Teacher, high school social studies teacher,
educational technology consultant, and author of the award-winning blog
Free Technology for Teachers.

Need help putting this guide
into practice?

Richard Byrne is available to conduct
professional development workshops for
your school or organization. Here is a list of
some of the places he’s spoken and is
scheduled to speak at in 2010:

MLTI Summer Institute

ISTE Annual Conference

ACTEM Annual Conference

MORERnet Instructional Technology Conference
Connecticut Educators Technology Conference
New Hampshire Science Teachers Association
Annual Conference

Contact Richard Byrne

Email: richardbyrne (at) freetech4teachers (dot) com Twitter: @rmbyrne

Other Technology Guides for Teachers

Google for Teachers
Making Videos on the Web - A Guide for Teachers
Beyond Google - Fifteen Tips and Tools for Improving Internet Search
Google Earth Across the Curriculum
Twelve Essentials for Technology Integration

Download all five free guides at

http://www.freetech4teachers.com/p/free-downloads.html

Copyright and Reuse Policies: You are free to print and electronically publish this work under the following conditions. 1. Do not remove any of the links to Free
Technology for Teachers. 2. Do not charge for access to this guide. 3. Do not charge for access to professional development and use this guide as a “free gift” for
attending. You can however, give this guide to workshop participants provided you do not claim the work as your own or alter it in any way. 4. Do not use this
guide as a part of any other print publication be it free or for sale. 5. Please contact me with any questions regarding the reuse of this guide not outlined in 1-4
preceding.
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